
Admission Registration & Application Process 

Guide 

Important Instructions 

• Use valid email ID for login 

• Ensure all details are correct 

• Upload clear documents only 

• Save each section before moving ahead 

• Keep final form print for reference 

 

 

Step 1: Registration 

• Visit: https://admissionfergusson.faculty.despune.org/ 

• Click on 'New User – Sign Up' 

 

 

Step 2: Enter Registration Details 

• Enter First Name, Middle Name, Last Name 

• Enter valid Email ID 

https://admissionfergusson.faculty.despune.org/


• Click on 'Send OTP' 

• Enter OTP received on email 

 

 

Step 3: Complete Registration 

• Fill required details 

• Read instructions carefully 

• Tick 'I Agree' checkbox 

• Click on 'Register' 

• Username and Password will be sent via email 

 



 

 

Step 4: Login 

• Click on 'Sign In' 

• Enter Username and Password 

 

 

Step 5: Fill Application Form 

• Click on 'Fill Application Form' 

• Fill all details page-wise carefully 



 

 

 

Step 6: Personal Details 

• Fill all details with enter name as per 10th marksheet 

• Fill DOB, mobile number, address etc 

• Select correct category/reservation 



 

 

 



 

 

Step 7: Educational Details 

• Enter 10th details and click Save 

• Enter 12th details and click Save 

 



 
 

 

Step 8: Upload Documents 

• Upload all * marked documents 

• Ensure files are clear (PDF/JPG/JPEG) 

• Click on Upload 

 

 



 

 

Step 9: Undertaking & Declaration 

• Read declaration carefully 

• Tick acceptance checkbox 

• Click Save 

• Payment option will be enabled 

 

 

 

Step 10: Payment 

• Click on Pay Fees 

• Pay using Card / Net Banking / UPI 

• Do not refresh or go back during payment 



 

 

 



 
 

 

 

Step 11: Download Application Form 

• Go to Dashboard 

• Click on View Merit Form 

• Download PDF and take print 

 
 

 


